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HOW TO UPDATE YOUR gD

DBS CHECK

As part of our commitment to safeguarding, we require all volunteers on a Venture or Falcon holiday to undergo a DBS check
through CPAS, which must be valid within the past 3 years. Please follow the instructions below as soon as possible to ensure
your DBS comes back before the event begins. For more information about how your data will be used, including any details
that may appear on your DBS check, please check here.

There are two different routes you can use to complete your DBS check:

1. Use an existing DBS check registered with the DBS Update Service using our DBS Update Check Form
(VEC049). Your registered check will need to meet certain criteria, so please check the flowchart below.
2. Apply for a new DBS check.

Please use the flowchart below to work out the best route for you:

Do you hold an existing DBS check which is You will need to apply for a new
registered with the DBS Update Service? No DBS check
You must have registered your certificate when you first Please follow the instructions below to
received it, it will not have been registered automatically complete your application for a new DBS
by the DBS. check.
Yes

Can you confirm that your registered DBS You will need to apply for a new
certificate includes the following: DBS check

e Itis for ‘Child Workforce’ only (we cannot legally No Unfortunately we're unable to use this

see ‘Adult workforce’) certificate; it either doesn’t contain
- enough information, or it contains extra

e Itis an ‘Enhanced’ certificate and includes the ‘None

information that we're not legally allowed
recorded’ under the ‘Child Barred List’ check

to view.

e Itisinyour current legal name Please follow the instructions below to

complete your application for a new DBS
check.

Yes

Was your registered DBS certificate No . .
originally completed through CPAS, or has it Not a problem! We can still use it,
been seen by us before? but we will need to see a copy.

Please complete the DBS Update Check
Yes Form, which authorises us to use the
Update Service on your behalf and
includes an ID verification. Additionally,
Great! please take your original DBS certificate

to the ID verifier for inspection.
Please complete our DBS Update Check Form, which

authorises us to use the Update Service on your behalf
and includes an ID verification.

Once verified, please include a scanned
copy of the registered DBS certificate
along with the completed form when

Once completed, please return the form to returning it to ventures@cpas.org.uk.
ventures@cpas.org.uk.
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